
   

 
 

 

 
 

 

 
 

 
 

 
 

 
 

 
 
Whereas, the Parties desire to set forth their mutual expectations and obligations for participation in the 
Program; and 
 
Now, therefore, 
Comptroller awards this Agreement to the Grantee and the Parties do hereby represent, covenant, and agree 
as follows: 
 

 

 
 

 

In consideration of the various obligations to be undertaken by Grantee, Comptroller awards Grantee the 
amount of $________________________, to be disbursed to Grantee for the purposes of funding a 

, subject to the following: 

1. Grantee shall use grant funds only for the authorized uses set forth in Part V of this Agreement 
(Authorized Uses of Grant Funds; Limitations); 

2. Grantee shall fully comply with all terms and conditions of this Agreement; the requirements of 
Section 130.913 of the ; the provisions of the Texas Grant Management 
Standards (TxGMS) and the State of Texas Procurement and Contract Management Guide, or their 
successors, adopted in accordance with Texas law; and all applicable state or federal statutes, rules, 
regulations, or guidance applicable to this Grant, including 34 Texas Administrative Code (TAC), 
Part I, Chapter 16, Subchapter D; 

3. Grantee specifically assures compliance with the provisions of Appendix 6 of TxGMS (Uniform 
Assurances by Local Governments) that are applicable to this Grant; 



   

4.
funds provided under this Agreement; and 

5. Grant funds may only be used for the state purpose of ensuring professional legal representation 
 throughout the state. 

 
 

This Agreement is effective from the date signed by Comptroller , after first having been 
signed by Grantee, to and including an expiration date of ___________________________________, 
unless terminated earlier in accordance with other provisions of this Agreement. 
 

 

  

 

 

  

B. Allowable Costs for Salary Increases.  

1. The cost of providing a salary increase includes: 

a. the amount by which the salary increases; 

b. excluding benefits and taxes paid for overtime pay, the amount by which the legally required 
nonmonetary benefits and taxes for that employee increases as a result of the salary increase, 
including:  

i. the increase in the employer s share of payroll taxes; and 

ii.  if applicable, any increase in the employer s share of retirement contributions. 

2. The cost of providing a salary increase does not include: 

a.  overtime pay; 

b.  compensatory time pay that is paid out; 

c.  longevity pay; or 

d.  any legally required nonmonetary benefit that is not calculated as a percentage of salary or 
wages. 

3. 
fiscal year ending prior to the first year the entity received grant funds under the Program. 

C.  Allowable Costs for New Employees. For additional employees hired under Section V.A.2 of this 
Agreement: 

1. the cost of hiring the additional employees includes: 

a. the salary; and 

b. the legally required nonmonetary benefits and taxes for that employee, including: 

i.  



   

ii.

iii.  

2. The cost of hiring the additional employees does not include: 

a. overtime pay; 

b. compensatory time pay that is paid out; or 

c. longevity pay. 

3. Determination of whether an employee is an additional employee is based on whether the position 

grant funds under the Program. 

4. For the additional position to be eligible for salary increases funded by the Grant, it must be an 
eligible salary increase under Section V.A.1 of the Agreement. 

D.   Salary Increase on Hourly-Wage Basis. 

 
 
E. Temporary Employees. Grantee may hire an employee with a predetermined termination date but 

may not use grant funds for contract labor. 
 
F. Administrative Costs. Neither indirect costs nor direct administrative costs of Grantee are allowable 

under the Agreement.  
 
G. Expenditure of Grant Funds.  Subject to Section VI.D of this Agreement (Pre-award Costs), Grantee 

shall expend the funds during the grant period.  Funds for purchases are considered expended when 
Grantee is legally obligated to expend the funds in accordance with . 

  
 

 

 

 

 

 

 

 Pre-award Costs. Comptroller will reimburse Grantee for pre-award costs provided (a) the costs are 
in which this grant period occurs that precedes the 

date of award, if any, and (b) the costs are allowable under the terms of this Agreement. 
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B. 

 

  

  

 
 

  

  

 
 

 
 

 
 

 
 

 

A. 



   

 

 Comptroller will comply with the Texas 
Public Information Act (Chapter 552 of the Texas Government Code) as interpreted by judicial rulings 
and opinions of the Attorney General of the State of Texas. Information, documentation, and other 
material in connection with this Agreement may be subject to public disclosure pursuant to the Texas 
Public Information Act. In accordance with Section 2252.907 of the Texas Government Code,

. 

 

 

 

 

 

 

 

 

  

 
 



   

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

 

 

 

 

 

 

 



   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

 
 

 

Any notice relating to this Agreement, which is required or permitted to be given under this Agreement by 
one party to the other party shall be in writing and shall be addressed to the receiving party at the address 
specified below.  The notice shall be deemed to have been given immediately if delivered in person to the 

  It shall be deemed to have been given on the date of certified receipt 
if placed in the United States mail, postage prepaid, by registered or certified mail with return receipt 
requested, addressed to the receiving party at the address specified below.  Registered or certified mail with 
return receipt is not required for copies. 

The address of Comptroller for all purposes under this Agreement and for all notices hereunder 
shall be: 

 
Comptroller: Texas Comptroller of Public Accounts 

ATTN:  Contracts Section 
111 E 17th Street, Room 310C 
Austin, Texas 78774 
With copy sent via electronic mail to contracts@cpa.texas.gov 

 
The address of Grantee for all purposes under this Agreement and for all notices hereunder shall 
be: 

Grantee: __________________________________ County/Office 
 
 
, TX  

   
 

                   Contact Person:  
     
 
 

                                        , TX  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

 
 

 

 

    

 

             
       

      
 

             
 





ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, Salesforce-PROD (we, us or Company) may be required by law to provide to 
you certain written notices or disclosures. Described below are the terms and conditions for 
providing to you such notices and disclosures electronically through the DocuSign system. 
Please read the information below carefully and thoroughly, and if you can access this 
information electronically to your satisfaction and agree to this Electronic Record and Signature 
Disclosure (ERSD), please confirm your agreement by selecting the check-

system. 

 
Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

 
Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

 
Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

 
All notices and disclosures will be sent to you electronically  



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

 
How to contact Salesforce-PROD:  

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: kaite.guerrero@cpa.texas.gov 

 
To advise Salesforce-PROD of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at kaite.guerrero@cpa.texas.gov and 
in the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 
account preferences.  

 
To request paper copies from Salesforce-PROD  

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to kaite.guerrero@cpa.texas.gov and in 
the body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

 
To withdraw your consent with Salesforce-PROD  

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to kaite.guerrero@cpa.texas.gov and in the body of such request you must 
state your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

 
Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

 
Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-

 

By selecting the check-  confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify Salesforce-PROD as described above, you consent to receive 
exclusively through electronic means all notices, disclosures, authorizations, 
acknowledgements, and other documents that are required to be provided or made 
available to you by Salesforce-PROD during the course of your relationship with 
Salesforce-PROD. 


